Major instructions for organization of a table for the conference/other event
Before the event:

1) Define who are the participants (e.g., students, parents, health educators, community workers, other health professionals)

2) Adapt the materials/information for the level of knowledge/age/gender of the participants

3) Make a list of the materials that should be ordered/purchased (e.g., condoms, lube, T-shirts, posters, palm cards, stickers, other)

4) Make sure there is enough resources to secure the necessary materials

5) Choose the representative of your organization/project who is most appropriate depending on the audience (e.g., younger representative for the group of students; female representative for the group of females) and who is well-???? and is able to summarize all the information about your organization/project in a very concise and eloquent way
6) Make sure the person(s) chosen to represent the organization/project is available on the day the event is going to take place
7) Define what type of location you would have, e.g., a tent during a bigger event, a table during a conference, other

8) Decide on the most appropriate use of the available space, i.e., the information is visible and easily read; people have enough access to the tent/table; there is enough materials to use the available space 
During the event:

9) Put out as much information/materials/posters/brochures/safer sex kits as you can but make sure you don’t clutter the space and all the information presented is closely related to the project you present and event that is held
10) In case you are asked, provide the basic information on why it is necessary to use condoms (HIV/STD transmission, levels of risk, available means of protection, levels of protection)

11) If available, show video documentaries on the correct use of condoms (both female and male ones) throughout the event and have graphic illustrations of the correct condom use at hand
12) Explain in all the details and slowly show the correct use of condoms, both female and male, including the correct application of the lube

13) Involve the participants into the practice session – ask the volunteers to show how to correctly put in/on a condom starting from opening the package through throwing away a “used” condom

14) Discuss/have available the information on the places where condoms and lube may be bought 

After the event:

15) Have enough safer sex kits available; they may be distributed among the participants or just be on the table within easy reach for everyone who needs them 
16) Have enough handouts to distribute among the participants who express interest in the organization/project activities (these may include stickers, palm cards, posters, wall and pocket calendars, booklets, other)

17) Share with the participants where they may find more information on condoms and their proper use (e.g., provide them with a list of websites that have detailed information about condoms)

18) Ask the participants for their feedback

